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ITOJIOXEHUE
00 00paboTke U 3alUUTE MEPCOHATLHBIX AAHHbIX pabOTHUKOR
0DLIECTBA C OTPaHUYEHHON OTBETCTBEHHOCTHIO «KHIMIIHO-3KCIUTyaTalMOHHOE yrpaBiienHte 1. KoToBoy

1. OBIIHE ITOJIOXEHU I

1.1. Hacrosimee ITonoxenue ycranasiusaet IIOPSIOK MOTy4eHusi, y4era, o0paboTKH, HAKOTJIeHMs!
1 XpaHCHHUA JIOKYMEHTOB, CO/IEPXAIUX CBEJEHHUS, OTHECEHHBIE K TIEPCOHATBHBIM JIAHHBIM paboTHUKOB
npeanpuatus. llox paGoTHHMKaMKM 1OAPA3yMEBAIOTCS NHIA. 3aK/IIOUMBILIHE TPYJOBOH JIOrOBOp ¢
OPEATNPUSTHEM.

1.2. lenp Hactosiuiero IMosoxkenus - saumra IIEpCOHANBHBIX TaHHBIX PAOOTHHKOB PEANPUATHS OT
HCCAHKIMOHHPOBAHHOTO ~ [0CTYNA M pasrialienus. [lepcoHaNbHbIE JaHHBIE BCerjaa SIBISIlOTCA
KOH(bUIEHINANEHOM, CTPOro oXpaHseMoit HHOPMAITUEH.

1.3. OcHoBaHneM 18 pa3spaboTKH HACTOSIErO [Tonoxenns spnsrorcs  Koucrutyums P,
Tpynosoit konexe PO, npyrue neiicTeytomme HOPMATHBHO-TIPaBORbIE aKThl PO,

1.4. Hactosee [Monoxenue 1 u3MeHeHUS K HEMY YTBCPKIAIOTCS PYKOBOAMTENEM MPEANPHATHS W
BBOJLATCH MPUKA30M 110 MIPEANpUsTHIO. Bee paboTHUKM MpenpusiTs 0IKHbL ObITh O3HAKOMJIEHBI 11071
pocnHck ¢ naHHbIM [lookennem u u3MeneHusIMY K HEMY.

2. TIOHSITHE U COCTAB IMTEPCOHAJIbHBIX JTAHHBIX

2.1. Tlom mepcoHaNbHBIMH JAHHBIMU PabOTHUKOB MoOHUMaeTcs MHMOPMALUS, HeoOXoanMas
paboTonaTeno B CBA3M ¢ TPYLOBBIMH OTHOLICHHAMM K Kacaromascs KOHKPETHOro paboTHMKA, a Takike
CBENCHHA O  (aKTaX, COOBITHAX M  OBCTOSTEILCTBAX KU3HH  pabOTHHUKA, IO3BOJSIONINE
UICHTUGULHPOBATE €r0 JTHYHOCTS.

2.2. CocTaB NepCOHATBHBIX JAHHBIX paboTHHKa:

- aHKeTa;

- aBTOOHOrpadus;

- obpazoBanue;

- CBCIICHNA O TPYIOBOM H 061iieM cTaxe:;

- CBEJICHUSA O NIPEMIbUIYIIEM MeCTe paboTh;

- CBEJICHHS O COCTaBE CEMBH;

- NIaCMOPTHbBIC TaHHBIE;

- CBEACHHS O BOMHCKOM y4eTe;

- CBC/ICHHMSI O 3apabOTHOM NiaTe cOTpyaHuKa;

- CBCJICHHS O COLMANBHBIX JIbIOTAX;

- CHEUMATIBHOCTD;

- 3aHUMaeMasi 10JKHOCTD:,

- pasMep 3apaboTHOH TIaThI;

- HaJIUYKME CYAUMOCTEIH;

- a[pec MeCTa XKUTebCTRA,

- JOMalHui tenedon;

- COZICpXKaHUE TPYI0BOTO JOrOBOPA;

- COICpIKaHUe JAEeKIapallMy, O1aBaeMoil B HAaJIOrOBYIO MHCTIEKLIUIO;

- NOJUIMHHHKY U KOMTHHU TIPHKA30B 110 IHYHOMY COCTaRy:;



- JIMYHBIC JIe/1a ¥ TPYJOBBIE KHUXKU COTPYIHHMKOB;

- OCHOBAHMS K MPUKA3aM I10 JTUYHOMY COCTABY;

- ACTia, CONCpIAIME MaTepyUallbl 0 NOBBILLIEHHIO KBANH(UKALNU U NEPENOArOTOBKE COTPYIHUKOB,
MX aTTeCTallMH, CITYEOHBIM Pacclie0BaHUSIM;

- KOITMK OTYETOB, HAIIPABJIAEMBIE B OPTraHbl CTATUCTHKMU

- KOTIMH JOKYMEHTOB 00 00pa3oBaHuy;

- PC3Y/LTATEl MEAMIMHCKOrO 0OC/IE0BAHUS HA MPEAMET FOJAHOCTH K OCYIICCTBIECHHIO TPYAOBbIX
00s13aHHOCTEI;

- hoTorpadur U HHBIE CBeEHNS, OTHOCSIIMECS K IePCOHANBLHBIM JaHHBIM pabOTHMKA;

- PEKOMEHIallMH, XapaKTePUCTUKHK;

- HPHHAUIEX)KHOCTD NIMIA K KOHKPCTHON HAlMM, 3THUYECKOH rpyie, pace;

- [IPUBBIYKH H yBICYCHHUS, B TOM YHCIIC BPEHBIE (AIKOTOMIb, HADKOTHKHM U JIp.);

- CEMEIHOC NONOXEHUE, HATHYUE JeTeH, POICTBEHHBIE CBA3M;

* PCJMIHOSHBIC M IOJTMTHYECKHE YOCHKICHMS (IPUHAIEKHOCTh K PEJMIHO3HON KOHDeccuu,
WICHCTBO B MOJIMTHYECKOH MAPTHH, y4acTHE B OOLIECTBEHHBIX OOBCAWHEHHUSX, B T.4. B npodceorose, u
Ap.);

- (uHaHCOBOE MOJIOXCHME (IOXOABI, JONTH, BIAJCHHE HEIBHKHMBIM HMYLIECTBOM, ACHEXHbIE
BKJIa/1bl ¥ JIp.);

- ACTIOBBIC N HHBIC JINUHBIE KAUECTBA, KOTOPBIE HOCAT OLCHOYHbIH XapaKTep;

- IPOYHC CBEACHUS, KOTOPBIE MOI'YT UACHTU(ULMPOBATD YEJIOBEKA.

W3 ykasanHoro crmcka paboronartens Brpase MoJly4aTb W HMCIOJB30BaTh TOJBKO TE€ CBEJICHUS,
KOTOPEIC XapakTCPU3YIOT Ipa1aHMHa KaK CTOPOHY TPYI0BOIrO J0TOBOPA.

2.3. Jlannble JOKYMEHTBI SBISIOTCA KOHMNICHIMATBHBIMHE. Pexum KOH(UIEHIIHAIEHOCTH
TICPCOHANBHBIX JIAHHBIX CHMMACTCS B Clydasx oOe3/IMYMBAaHMA WM 10 ucTedennn 10 jeT cpoka
XPpaHEHHUs, €CIIH HHOE HE ONMPEICICHO 3aKOHOM.

3. ObSA3AHHOCTU PABOTOJJATEJIA

3.1. B nmensx ofecredenus mpaB U cBOGOA YenoBeKa W rpakaanuHa paboTogarellb U €ro
TIPEACTABUTENN NPH 00pabOTKe MepCOHANBHBIX AAHHBIX PaBOTHHKA 0OA3aHBI COBIIONATH caeayoume
o01ue TpeboBaHus:

3.1.1. OGpaboTka MepCOHANBHBIX NAHHBIX PAGOTHUKA MOKET OCYILIECTBJIATECS UCKIIOYUTENIBHO B
IessiX O0€CneyeHHs COOJIIOMCHUS 3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBLIX aKTOB, CONEHCTBUS
paboTHHKaM B TpyIOyCTPOHCTBE, OOYYCHHM W IPOABHIKEHUH 110 cllyx0e, oOecrieueHUs IUYHOMN
6e301acHOCTH PaGOTHHKOB, KOHTPOJS KOJHYCCTBA M KAYECTBA BBIIONHACMO paboTel U obecreyeHus
COXPaHHOCTH UMYLIECTBA.

3.1.2. Tlpu omnpenenenuu obbema u comepxanus 0OpabaTbIBACMbIX EPCOHATBHBIX JAHHBIX
paboTHHKA paboTomaTeNh AOMKEH PYKOBOACTBOBATHCA Koncturyuneit P®, Tpynoseim konekcom PO u
UHBIMU (efepaibHBIMM 3aKOHAMH,

3.1.3. Bce mepconanbHble JanHBIe paGoOTHMKA CICAyeT TMoJydaTb Yy Hero camoro. Ecimu
IEPCOHANLHBIC JIAHHBIE PAOOTHHKA BO3MOXHO IOJYYHTH TOIBKO™ Y TPEThCH CTOPOHBI, TO PabOTHUK
JOJDKEH OBbITh YBEIOMIIEH 00 3TOM 3apanee W OT HEro A0KHO GBITh [IOJTyYEHO IMMCbMEHHOE COIJIacHe.
PaGoTonarens nomxeH cooGmuTh pabOTHUKY O IeNsiX, MpeanonaraeMeIX MCTOYHHMKAX M CHOCOBAX
MOY4CHHUA [EPCOHANBHBIX JaHHBIX, A TAKXKe O XapaKTepe NOMICKAIMX [10yHEHUIO NEPCOHANbHBIX
AQHHBIX U TOCICACTBUAX OTKa3a pabOTHUKA AaTh MUCbMEHHOE COrflacHe Ha HX NOJTyYeHHE.

3.1.4. Paboronatesb He uMeeT npasa [OJIy4aTh ¥ 00pabarhiBaTh NEPCOHAIBHbIE JaHHbIE paboTHUKA
O Cro MNONUTHYECKHMX, DEIMIHO3HBIX M HHBIX YyOCKIEHHSX M YacTHOH I kH3Hh. B cityyasix.
HCTIOCPC/ICTBCHHO  CBSI3AHHBIX € BONPOCAMH TPYJOBbIX OTHOLICHWH, B COOTBETCTBUM CO oT. 24
Konctutyn P® paGotonarens BIpaBe INojy4aTh W 0OpabaTblBaTh [AHHBIE O YaCTHON H3HM
pabOTHHKA TONBKO € €0 MUCHMEHHOTO COTACHS.
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3.1.5. PaboTtozaTenn He MMEET Mpasa NOAydaTh U 06pabaThIBATE MEPCOHATBHBIC JAHHbIE paboTHUKa
0 €T0 WIECHCTBE B O0OLIECTBEHHBIX O0BEIMHEHUAX HIIH €70 MPODHCOIO3HOM JEATETBHOCTH, 338 UCKIIIOYEHHUEM
CIIy4aeB, NNPENYCMOTPEHHBIX (e/IepaTbHBIM 3aKOHOM.

3.1.6. Tlpu npuHsTMM peLieHui, 3aTparuBaloUMX HHTEPEChl paboTHMKA, paboToaaTeNh HE MMEeT
TIpaBa OCHOBBIBAThCS Ha MECPCOHATIBHBIX AaHHBIX PAOOTHHKA, MOIYUEHHBIX UCKIIFOYMTEIBLHO B PE3yJIbTaTe
UX aBTOMAaTU3MPOBAHHOH 00PaOOTKH UJIH JNECKTPOHHOTO TOJTy4eHus.

3.1.7. 3ammra nepcoHaNbHBIX JAHHBIX PabOTHHKA OT HEMPABOMEPHOrO WX MCMOJB3OBAHUS WM
yTparthl J0JDKHA OBITH ofecrnedeHa paboToAaTeNeM 3a CHET €ro CPE/ICTB B MOPSJIKE, YCTAHOBIEHHOM
(benepabHBIM 3aKOHOM.

3.1.8. PaboTHUKM U UX NPEACTABUTEIH JOJKHBI ObITh O3HAKOMJICHBI 110 POCIHCH ¢ JJOKYMEHTAMH
IPEANMPUATHS, YCTAHABJIMBAIOWUMH IIOPAI0K 00pabOTKH NMEPCOHABHBIX AAHHBIX PabOTHUKOB, a TaKXe
00 Mx npaBax 1 00sI3aHHOCTSIX B 3TOH 00J1aCTH.

3.1.9. PaGoTHMKY HE NOJKHBI OTKa3bIBAaTHCS OT CBOMX MPAB Ha COXPAHEHUE U 3AILMTY TAHHBL.

4. OBA3AHHOCTHU PABOTHHKA

PaGoTHuk obs3an:

4.1. Ilepenapath paboTOAaTENO MM €ro  TNPEJACTABUTENO  KOMIUIEKC  JIOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX NIEPCOHANBbHBIX JaHHBIX, IEPEUEHb KOTOPBIX YCTaHOBJCH TpynoBeIM Koaekcom PD.

4.2. CBoeBpeMEHHO B pasyMHbIil Cpok, HE MpeBblAOIIKI S AHel, coobaTte padoromarenio od
M3MEHEHUU CBOUX MEPCOHANIBHBIX JIAHHBIX.

5.I1IPABA PABOTHHUKA

PaGoTHuk umeer npago:

5.1. Ha monnyro nHdopManuo o CBOUX NEPCOHATBHBIX JaHHBIX U 00pabOTKe ITUX JAHHBIX.

5.2. Ha cBoOonubIi OecniaTHRIR JOCTYN K CBOMM IEPCOHATBHBIM JIAaHHBIM, BKIIOYas NMpaBo Ha
TMOJIy4eHUe KONHWH Mo00H 3amuch, coaepalnueil mepcoHalibHble NaHHBIC COTPYAHUKA, 3a UCKIIOYEHHEM
CJIy4aes, IIPEAYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM PO,

5.3. Ha poctyn K MEMIMHCKMM JaHHBIM C IIOMOUIBIO MEIWLHHCKOrO CICLHATHCTA M0 CBOEMY
BEIOODY.

5.4. TpebosaTh MCKIFOUEHHS HITM UCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX NEPCOHAIBHBIX AaHHbIX,
a TakKe [JaHHbIX, OOpabOTaHHBIX C HapylleHHeM TpeGOBaHWi, ONpeNESeHHBIX TPYJA0BLIM
3akoHo/atenbcTBOM. [lpu oTkase paGoToaaTenst UCKIHOUUTH WM MCIPABUTH MEPCOHAIBLHBIE AaHHbIC
COTpYJHMKA OH HMMEET IIPaBO 3a4BUTh B NMHUCBMEHHOHW (opMe paboToaTeilio 0 CBOEM HECOINIACHHU C
COOTBETCTBYIOUIUM 0OOCHOBAHMEM TaKoro Hecornacus. IlepcoHalibHble AaHHBIE OLEHOYHOIO XapakTepa
COTPYJAHUK UMEET MPaBO JIONOJHHTE 3asBICHUEM, BBIPAKAIOLUM €10 COOCTBEHHYIO TOUKY 3PCHHUS.

5.5. TpebGosark n3BelleHus: pabOTOAATENEM BCEX JIMIL, KOTOPLIM paHee ObLIM cOOOLIEHb]l HEBEPHbIE
WM HETIOJHBIC NEPCOHANBHELIE NAaHHBIE COTPYAHMKA, 000 BCEX IMPOM3BEJACHHBIX B HUX HMCKIIFOUEHUSX,
UCIIPABJICHUSX WM JOTMOTHCHHUSIX.

5.6. Obxarnosate B Cya moOble HEMpaBOMEpHbIE JCHCTBUSL WM Oe3ieiicTBre paboTomarens MpH
00paboTKE U 3aUIUTE €0 MEePCOHANBHBIX JaHHBIX.

5.7. OnpenenaTs CBOUX MPEACTaBUTENEH /TS 3AIMTHI CBOMX IIEPCOHATBHBIX JaHHBIX.

6. CbOP, ObPABOTKA 11 XPAHEHUE ITEPCOHAJIBHBIX JJAHHBIX

6.1. O6paboTka nepcoHambHEIX JaHHBIX PabOTHUKA - 3TO TOJNyYEHHE, XpaHEHHUeE, KOMOUHHPOBAHHE.
lepeziada Wiy Jir0oe APyroe UCIoIb30BAHUE IIEPCOHAIBHBIX JaHHBIX PpabOTHHUKA.

6.2. Bee nepconanbubie nannbie paboTHHKA ClIEAyET MONyYaTh y Hero camoro. Eciu nepcoHaibHble
JaHHBIC PAabOTHHKA BO3MOMKHO IIONYYHTb TOJNBKO Y TPEThEH CTOPOHBI, TO PAGOTHHK JONKEH ObITh
YBE/IOMJIeH 00 3TOM 3apaHee U OT HEro JIOJKHO ObITH NONYYeHO MUCbMEHHOE COoriacue.
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6.3. Paboronatens nomkeH coobuMTH pabOTHUKY O UeJsX, NPEANo/araeMbIX HCTOYHHKAX M
crocobax MoJIyd4eHHsl NepCcoHaNbHBIX JaHHLIX, a TaKKe O XapakTepe MOMJIEKAIUMX [0JYYEHHIO
HICPCORAJIPHBIX  JIAHHBIX W [OCJICACTBHAX OTKa3za pabOTHMKA JaThb MHMCbMEHHOE COrflacHe Ha MX
I10JIy4EHHE.

6.4. PaboTHMK mpeacTaBnseT paboTomaTeNo JIOCTOBEpHBIC cBeneHus o cebe. PaGortonatenn
MPOBEPACT NOCTOBEPHOCTH CBEACHUH, CBEPssl JaAHHBIE, [IPCACTABIEHHBIE PAGOTHUKOM, C MMEIOLIMMHCS y
paboTHHKa JnokymeHTamu. IlpenctaBieHMe pPaBOTHHKOM MOTOMKHBIX JOKYMEHTOB HITH  JIOXKHBIX
CBE/ICHU TIPH MOCTYIUIEHUH Ha paboTy SBJAETCS OCHOBAHMEM J171s pacTopEeHMs TPYLOBOIO JIOr0BOpA.

7. TIEPEJIAYA TTEPCOHAJIbHBIX JAHHBIX

7.1. Ilpu nepenaye NepCOHANBHBIX JAHHBIX pPabOTHHKA padoronaresib J0/DKEH CcOOIONATD
crenyromue TpeboBanus: -

- HE COODMIATE MepCOHANIBHbIC NaHHbIE PA0OTHHKA TPEThel CTOpOHe Ge3 MHCBMEHHOrO COTIACHS
PabOTHHKA, 38 UCKITFOUYCHHEM CITyYaeB, KOTJIa 3TO HEOOXOMUMO B LEJISIX OPeAYNIPEXRAEHUS YIPO3bI KU3HU
U 3110POBbIO PaOOTHHKA, & TAKXKE B CITYHasX, YCTAHOBIEHHBIX (BeCPaTbHBIM 3aKOHOM;

- HE COO0IIATh MEPCOHATBHBIE JIAHHBIE PaBOTHHKA B KOMMEDPUYECKHX LEAX 6E3 ero MTHChMEHHOO
coryacus;

- IPEAYIPCIUTE JIUI, MOMy4YarolluX MepPCOHAIbHBIC JaHHBIC pabOTHHMKA, O TOM, YTO HTH JAHHBIE
MOTYT OBITh HCIIONB30BAHBI JIMIIG B LENAX, /IS KOTOPBIX OHH COOOUIEHBI, 1 TpeOOBATh OT 3THUX JIMIL
TMIONTBEPHCIEHHASA TOTO, YTO OTO IPaBWJIO coOMoneHo. JIuna, momy4aromme mepcoHaNbHbE AAHHbIE
paboTHHKaA, 00s43aHb COOIONATE KOHPUACHIHAILHOCTD. JIAHHOE HOTOKEHHAE He pacnpocTpaHsieTcs Ha
0OMEH IIepCOHANBLHBIMU IAHHEIMU PaGOTHHKOB B IOPSIIKE, YCTAHOBIEHHOM benepanbHBIMK 3aKOHAMU;

- Pa3peLIaTh JI0CTYM K NEPCOHANBHBIM JaHHBIM PAOOTHUKOB TOJBLKO CHENMATBLHO YIONTHOMOUYEHHBIM
-THL@M, NIpA 5TOM yKa3aHHbIC JIMIA JI0JDKHBI HMETh [1PaBO MOJIy4aTh TOJALKO Te MEePCOHAIbHBIE JaHHbIC
paboTHHKA, KOTOPbIC HEOOXOAMMBI JUISl BBIOJHEHUS KOHKDPETHBIX QYHKIIMIA;

- HE 3alpalmuBaTh MHYOPMAUMIO O COCTOSHUM 3/10pOBBS paGOTHHKA, 33 HCKIIOUCHHEM Tex
CBEJICHUH, KOTOPBIC OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIIONAHEHHUS pPabOTHUKOM TPY/10BO¥
dynxumm;

- fiepellaBalh MEPCOHANRHBIC JaHHbIE pabOTHMKA TNPEACTABHTENSIM paGOTHHKOB B MOpSJIKE,
YCTaHOBNEHHOM TpynosbiM xomekcom P®, u  orpamnumsarth 3Ty HMHGPOPMALUIO TOILKO TEMH
NEPCOHATHLHBIMA ~ TAHHBIMH ~ paDOTHUKA, KOTOPHIE HEOOXOMUMBI JUIS  BBINTONHEHHS YKa3aHHbIMU
NPENCTABUTENAMHU UX HYHKIUH.

8. IOCTVII K ITEPCOHAJIbHBIM JIAHHBIM COTPYIHHUKA

8.1. BuyTpennuit noctyn (nocryn BHYTPH NPEANPUATHS).

IIpaBo n1ocTyna K nepcoHaTbHBIM AaHHBIM COTPYJHUKA UMEIOT:

- PYKOBOJUTEb NIPEIPUATHS;

- PYKOBOZIUTEINE OTAENA KaJ[POB;

- PYKOBOLMTEIN CTPYKTYPHBIX MOAPa3AeICHU 0 HAPaBICHHIO JIEITeNbHOCTH (OCTYN K JIMYHBIM
JaHHBIM TOJILKO PaOOTHMKOB CBOEI0 HOApa3/eeH st) [10 COMTACOBAHMIO ¢ PYKOBOJIHUTENEM TIPE/IIPUATHSL;

- [P NICPCBOJC M3 OIHOTO CTPYKTYPHOTO TOJPA3sACNEHUs B APYroe JOCTYNl K IEepCOHAJIbLHbBIM
AQHHBIM  COTPY/IHHKA MOMET MMETb DYKOBOAMTENb HOBOTO MOAPA3jeleHUs IO COIIAaCOBaHHIO ¢
PYKOBOAMTENIEM NPEANPUATHUS,

- COTPYAHHMKH OYXT'aJITEPHH - K TEM JaHHBIM, KOTOPBIE HEOOXOIHMBI JUIS BBITIOJTHEHUS! KOHKPETHBIX
QyHKIHI;

- caM pabOTHHK, HOCUTEb AAHHBIX.

8.2. Buemuwuii mocryr.

IlepcoHanbhble naHHble BHe oOpraHu3amum MOTYT TPEACTaBJISATHCA B TOCYIapCTBEHHBIC MU
HErOCy 1apCTBEHHbIC PYHKIIHOHATIBHBIE CTPYKTYDbI:

- HAJIOTOBBIE HHCIIEKIIUU;



- IPABOOXPAHUTENLHBIC OPraHbI;

- Opra"bl CTATUCTUKH,

- CTPaxOBbIE areHTCTBRA,

- BOEHKOMATBI;

- OPTraHbl COLHUATBHOIO CTPAXOBAHMNS;

- NEHCUOHHBIE (HOH/BI;

- TOAIpas/IeIeHust MyHHLMNATBHBIX OPIaHOB YIIPABJIEHHUS.

8.3. llpyrue opranuzanuu.

CBenenus o paGoTHHKe (B TOM uucie YBOJICHHOM) MOTYT GbITb MpPEAOCTABNEHb] JApyroi
OPranM3allii TONBKO C NMCBMEHHOI0 3anmpoca Ha OjaHKe OpraHM3alMyd C MPHIOKEHUEM KOMUM
3asBJICHUS] pabOTHHUKA.

8.4. PosiCcTBEHHUKH U YieHbI ceMmeii.

Ilepconaneusie nannie paGorauxa MOTYT OBITh MIPEIOCTABIIEHBI POACTBEHHUKAM HITH YiCHAM €ro
CEMBH TOJIBKO C IIMCbMEHHOIO pa3spelleH st caMoro paGoTHHKA,

9. BALLIUTA ITEPCOHAJIbHBIX HAHHBIX PABOTHUKOB

9.1. B nensax obecneuenns COXPaHHOCTH M KOH(MACHUMANBHOCTH NEPCOHANBHBIX JIAHHBIX
paboTHHKOB OpraHm3anum Bee onepauuu 1o 0hOpMICHHIO, (HOPMUPOBAHMIO, BEACHHUIO H XpaHeHHIO
JaHHOH MH(MOPMALNK HOJKHBI BBINOMHATECS TOMLKO paboTHUKaMK OTeNa Kaapos. OCYILECTBASIOITHMHU
JaHHYIO paboTy B COOTBETCTBUH CO CBOHMH CITY)KeOHBIMH 00S3aHHOCTSIMM. 3a(DUKCUPOBAHHBIMU B X
JAOJDKHOCTHBIX MHCTPYKLIMSAX.

9.2. OTBeTHl Ha NHCHMEHHbIE 3afpoce! JIDYTMX OpraHu3alliil ¥ yupeskjaeHuii B npeaenax ux
ROMIICTCHIIMK W NPENOCTABICHHBIX IOJIHOMOYMH JAIOTCS B [THCEMEHHOI dopme Ha Giarke npeanpusTAs
H B TOM 00BEME, KOTOPBIH MO3BOJIAET He pastialaTe W3MHIIHAA 00BEM MEPCOHATBHBIX CBEACHWH o
PabOTHUKAX MpemIpUsTHS.

9.3. llepenaua undopmanmm, COLEpXallel CBENEHUS O NEPCOHANBHBIX MAHHLIX paboTHHKOB
OpraHusaluu, no tenedoHy, (akcy, >1eKTpOHHOH mnouTe Ges IMCBMEHHOTO  cornacus paboTHUKa
3anpenraercs.

9.4. Jluunble nena u JAOKYMEHTHL, COZCPKAllNE NIEPCOHAIbHBIE NaHHbIE PABOTHHKOB, XpaHITCs B
safpaionmxces mkadax (ceitdpax), obecneunBaonux 3allUTy OT HECAHKUMOHUPOBAHHOIO JI0CTYTTA.

9.5. Tepconansupie KOMITBIOTEPRI, B KOTOPLIX COAEPIKATCS TIEPCOHANBHbIE JAHHBIE, JIOJUKHEI ObITh
JAUMIICHBI NAPOJIAMH JI0CTYTIA.

10. OTBETCIBEHHOCTB 3A PA3I'JIAIUEHUE MHOOPMAIINY,
CBS3AHHOU C MMEPCOHAJIbHBIMU HAHHBIMU PABOTHHKA

10.1. Jluua, BUHOBHEBIC B HAapYHMICHUN HOPM, PErynupyIommX MoTydeHH e, 00paboTKy W 3amuTy
fICPCOHATLHBIX  IAHHBIX pabOTHHKA, HecyT AMCHMTUTMHAPHYIO,  aIMMHUCTPATHBHYIO, IPAXIaHCKO-

[MPaBOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBCTS) BHUHU C (beﬂepaJ]bHLIMH 3aKOHaMH.
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Wncnektop otiena KaJpOB-CEKpeTapsb:



